
 

Cheam Common Junior Academy 
Address: Kingsmead Avenue  Worcester Park, KT4 8UT 

Phone: 0208 337 1884 
Email: ccjoffice@leoacademytrust.co.uk   

SPECIAL EDUCATIONAL NEEDS AND DISABILITY (SEND) 
 
The purpose of this offer is to inform all stakeholders – staff, parents, governors among others – of the organisation of 
the special educational needs and disability provision within our school, including the range of provision to support 
children with communication and interaction, cognition and learning difficulties, social, mental and emotional health 
difficulties or sensory or physical needs. 
The range of support deployed will be tailored to individual need following thorough assessment by internal or external 
agencies. It is designed to support pupils in working towards becoming independent and resilient learners and should 
be read in conjunction with the behaviour and teaching and learning policies. 
At Cheam Common Junior Academy we base our practice upon four main principles, representing core educational 
values: 

● Equality – all children are to be valued equally, irrespective of ability, race, gender or religion. 
● Entitlement – all children have an equal entitlement to a broad, balanced, relevant and differentiated 

curriculum and equality of opportunity within it. 
● Access – providing maximum access to the curriculum for children with special educational needs will require 

the co-operation, understanding and planning skills of all teaching and support staff, support agencies, 
parents and governors 

The school aims to provide for the special educational needs of all our pupils as they are defined in our SEND Policy.  
We are always mindful of the current statutory guidelines as laid down in the most recent Code of Practice and thus 
follow the Graduated approach to supporting SEND. 

Who should I contact to discuss the concerns or needs of my child? Please “The Graduated Approach” Table on the 
website for further guidance on the steps to follow if you are concerned about your child. 

 
Class Teacher 
 
 
 
 
 
 
Special Educational 
Needs and 
Disabilities 
Coordinator 
(SENDCo) -  Mrs 
Sonemann 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Head of School-  
Miss Gunner 
 
 
 

 
The class teacher is  responsible for: 

● Adapting and refining the curriculum to respond to the strengths and needs of all pupils, 
checking on the progress of your child and identifying and planning for the delivery of any 
additional support.  

● If you have concerns about your child you should speak to your child’s class teacher first. 

 
● The SENDCo is responsible for: 
● Coordinating provision for pupils with SEND and developing the school’s SEND policy. 
● Monitoring, evaluating and developing the quality of teaching and learning for identified 

groups/pupils focusing on the impact of teaching strategies and interventions. 
● Ensuring teachers have access to relevant assessment information to inform individual 

reviews and progress. 
● Ensuring that parents are: 

-  involved in supporting their child’s learning. 
- kept informed about the range and level of support offered to their child through meetings 

and Individual Education Plans. 
-included in reviewing how their child is doing through termly progress meetings, progress 

reviews with outside agencies, annual reviews or written reports. 
-consulted about planning successful movement (transition) to a new class or 

school.Liaising with a range of agencies outside of school who can offer advice and 
support to help students overcome any difficulties. 

● Leading/coordinating regular INSET for staff to keep them updated on issues for pupils 
with SEND, resources available for use and any new national or borough directives. 

● Gathering and submitting evidence from a range of professionals including an Educational 
Psychologist, when a pupil matches the Sutton Borough criteria for Statutory Assessment. 

The Head of School is responsible for: 
● The day to day management of all aspects of the school, including the provision made for 

pupils with SEND 
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Assessment, Planning and Review 
How can I find out how well my child is doing? 

 
On-going assessment takes place by the class teacher throughout the year and this helps to identify pupils who are not 
making progress or who have needs which are affecting their ability to engage in learning activities. All children are 
expected to make progress, however it should not be assumed that all children will progress at the same rate. The rate of 
progress may vary depending on individual learning styles and ability. When a child shows little or no progress despite 
receiving differentiated learning opportunities targeted particularly to their identified area of weakness, this is a trigger for 
intervention and identifies a need for SEND Support. The triggers include poor progress in literacy and /or numeracy skills, 
emotional or behaviour difficulties that are not improved by behaviour management techniques employed in the school, 
sensory or physical problems and communication and/or interaction difficulties. 
 
The SEND Code of Practice advises that children’s special needs are defined under these four dimensions: 

● Cognition and Learning 
● Emotional, Behavioural and Social Development 
● Communication and Interaction 
● Sensory and Physical 

In addition to attainment in the curriculum areas, staff may raise concerns with regards to fine and gross motor skills in 
relation to dressing, eating, P.E. and handwriting, mobility in and around school, hearing, sight and medical conditions 
where they may be affecting the child’s progress or inclusion. 
 
After discussion with key staff and parents, additional support will be put into place to provide enhanced resources and 
targeted small group and/or individual support to help overcome any difficulties. The views of the pupil will be discussed at 
this stage. This additional support is documented in SEND Support  Plans. 
 
Where external agencies are involved, their advice and recommendations are included in these support programmes. 
Action agreed takes into account pupils’ strengths as well as their difficulties. 
 
Review meetings are held at least termly. Where possible, parents, relevant external agencies and when appropriate, 
pupils, are invited to this review and their contribution is valued. The impact of support offered is considered along with the 
progress towards the targets set. These meetings take place during the day to ensure that any external agencies or 
teaching assistant involved with your child are able to attend. Support arrangements will be updated and revised 
accordingly. If not involved already, this might include referral to external agencies. The outcomes of these meetings are 
recorded. 
 
If your child is having significant difficulties, further external expertise may be requested. Some additional funding is 
available for children who meet the criteria. This can be accessed using the Local Authority process and guidance. In cases 
where a pupil is assessed by Sutton Borough as requiring Education and Health Care Plan, the pupil may have some 
allocated teaching assistant support. This support is deployed to ensure your child can engage in lessons and wider school 
activities and to facilitate independent learning to support transition to the next stage of their academic life. Further details 
about the process of gaining a statutory assessment of a pupils’ needs will be explained in the Local 
Authority Local Offer. 
 
Tests: Access Arrangements 
For some pupils, additional arrangements and adjustments can be made to enable them to fully access tests. This might 
include additional time, rest breaks or the use of a scribe or word processor. The SENDCo/ class teacher will inform you 
about eligibility and applications for these arrangements. 
 

Who do I talk to if I am unhappy with my child’s support or progress? 
 

 
In the first instance the class teacher or Year Leader, then the SENDCo and then the Head of School. 
Cheam Common Juniors has a graduated response to complaints. There is a formal procedure if a complaint is not resolved 
by the Head of School. 
The governing body provides information to parents and supports the mediation process. 
If the parent wishes to pursue the complaint still further, they may turn to the Local Authority. A copy of the procedure 
‘Policy for dealing with complaints about schools’ is available to parents. 
 

 
   

 
The Inclusion 
Governor 

 
The Inclusion Governor is responsible for: 

● Supporting the school to evaluate and develop quality and impact of provision for pupils 
with SEND across the school. 


